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 Directorate of Distance Education
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PONDICHERRY
GUIDELINES FOR PROJECT WORK
OBJECTIVES OF PROJECT WORK

1. To give exposure to the students on the Job Training and methodology of planning a study, data Collection, Analysis, Presentation and decision-making on problem related to industry.

2. To enable the students to apply Multidiscipline Theoretical Concepts and principles in real life and business situations.

3. To develop the ability to formulate a methodology for many problems both in the internal and external environments of the enterprise he works for.

4. To gain a sight into industry and to understand how the problems are identified and solved.

5. To help the busy Executives and Managers in finding solutions to some of their pressing problems.

PROJECT TITLE 
The project title should be from one of the important areas of Hotel Management and Catering Technology like House Keeping, Food and Beverages Production, Food and Beverages Services, Front Office Management and Allied Topics.

PROJECT SYNOPSIS 
Synopsis of the project should be prepared in duplicate, in consultation with Project Guide and one original should be sent to the Academic Coordinator, SIMS, Puducherry.
 Captions for the Project Synopsis:
1. Title Of The Project 
2. Statement Of The Problem 
3. Objective Of The Study 
4. Research Methodology
ELIGIBILITY OF PROJECT GUIDE
1. B.Sc and all Diplomas in Hotel Management and Catering Technology.

a. Faculty members having Bachelors Degree in Hotel Management, Catering Technology and having a minimum of 5 years teaching experience in any recognized university.
b. Managers with Bachelor’s Degree in relevant areas working in Star Hotels and having a minimum of 5 years experience.
2. M.Sc and P.G. Diploma in Hotel Management and Catering Technology.
a. Faculty members having Master Degree in Hotel Management, Catering Technology, Culinary Science, Tourism and Travel Management subjects and having a minimum of 5 years teaching experience in any recognized university.

b. Managers with Master Degree in relevant areas working in Star Hotels and having a minimum of 5 years experience.
FORMAT OF THE PROJECT REPORT
1. Project Report should be presented as a Bound Book.
2. The length of the Project Report should not exceed Two Hundred Double Spaced Typed Pages.

3. It must confirm to the standards prescribed in the Project Manual.
4.  Cover page should contain the Title of the Project Work, Student Name, Enrollment Number, Project Guide Name, Institution Name. 
5. Certificate of originality from the Project Guide, Declaration and Acknowledgement of Industrial Training Certificate/Work Experience in Hotel Industry for Hoteliers from the organization should be included in the Project Report.

6. The Project presentation should contain introduction, scope, and objective of the study, method of data collection, limitations and characterization, and a detailed introduction about the topic.

7. In case of Industrial Training, the Project Report should contain the Daily hand written Reports. The Secondary data also should contain an introduction about the organization relating to the topic and analysis of the questionnaire.

8. Project work should contain conclusion as the closing part with a separate annexure and bibliography.
PROJECT PROPOSAL SUBMISSION AND APPROVAL
After finalizing the topic and selection of the guide, students should send one copy to of the Project Proposal Proforma along with the Synopsis, and Bio Data of the guide for approval to ”The Correspondent, Soorya Institute Of Management Studies, Puducherry” On Or Before JANUARY 31st. Proposals incomplete in any respect will be straight-away rejected. 
Also, please send the project fees of ` 500/- (Rupees Five Hundred Only) by way of demand draft favoring,”The Correspondent, Soorya Institute Of Management Studies, Puducherry”, along with the submission of project proposal. (Note: apart from this “PROJECT FEES” at the time of registration for examination paper charges for project and viva voice should be paid.) 
GENERAL INSTRUCTION
1. Two Typed Copies Of Project Work Bound With Industrial Training Certificate should be prepared and one copy to be submitted to the “THE DIRECTOR, DIRECTORATE OF DISTANCE EDUCATION, ANNAMALAI UNIVERSITY, ANNAMALAI NAGAR, CHIDAMBARAM retaining one copy with the student himself.

2. Project work-students copy should be carried during the project Viva which will be conducted during the PCP session at the PCP Centres.
3. Cut off date for the Project submission will be JANUARY 31st.
4. It is the responsibility of the students to identify a suitable guide and select the topic (Suggested Topics Enclosed). 

5. One single Project Topic should not be taken as a Project Work by two or more students jointly. Each student should individually work on his topic. 
6. The Project Guide should not supervise more than five students of Hotel Management Programme of DDE in an Academic Year.

7. The Project Report should contain a certificate duly signed by the Guide, stating that the Project Report is original and was not submitted earlier to any University or Institute. 

8. Prescribed Project Fees of ` 500/- should be paid by way of Demand Draft in favour of “The Correspondent, Soorya Institute of Management Studies, Puducherry”, payable at Puducherry on or before January 2012. 
Centers: Approved Contact Class Centres Of The Academic Year. Ref: PCP Schedule.
* Centres may be included or cancelled based upon the students’ strength.
Dr.Meenakshisundaram, Controller of Examination, Annamalai University 
Dr. S.B.Nageswara Rao, Director, Directorate of Distance Education, Annamalai University.
Er. L. Victor Vijayraj, Correspondent, Soorya Institute Of Management Studies, Pondicherry.  

“NECESSITY IS THE MOTHER OF INVENTION” 
